National Plant Materials Program Display Reservation Form
National Plant Materials Center Bldg. 509, BARC‑East, East Beaver Dam Road
Beltsville, MD 20705


	PM Contact Information

	Request Date:
	9/11/07
	Requested by :
	     

	

	To request use of the National Plant Materials Program Display please contact Lina Undayag or John Englert at (301) 504-8175 to see if dates are available.  Please fill out the following information so we can keep track of who needs the display and how it is used.

	

	PM Contact:
	     
	Purpose:
	     


	Phone:
	     
	
	(meeting and location)
	

	Fax:
	     
	
	
	

	Dates needed:
	     
	Audience Type and #:
	     

	Which display:
	     
	8x10 floor-standing
	     
	5x5 tabletop

	Other Materials which are needed (e.g. publications):       



	Shipping Information

	The display will be sent via FedEx to your location or other indicated address.  

	
	     
	(State)PMC address
	
	     
	(State)PMS address

	Other Location:
	     

	Other Location Phone # :
	     
	

	Date Display is needed by:
	     
	

	


	Responsibilities

	Contact Person is responsible for:

1) changes/cancellations/special requests. (Notify Lina at least one day prior to delivery of display)

2) proper use and preservation of the display to limit damage. 

3) ensuring that display is returned via FedEx to the National PMC no later than 1 week after use.



	For NPMC OFFICE USE only
	
	

	Display Use Confirmed by:
	     
	Date:
	     

	Date Sent (Attached FedEx airbill):
	     

	Confirm if received:
	     

	Date Returned:
	     








